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Welcome Information

Winsley Acorns Preschool

Tyning Road, Winsley, Bradford on Avon, Wiltshire BA15 2JN

LandlineTel: 01225 865131
Mobile Tel: 07527 858064 

Email: info@winsleyacornspreschool.co.uk

www.winsleyacornspreschool.co.uk

Dear Parents

This booklet is designed to help you and your child find out about Acorns and for you and your child to tell us about yourselves. 

When your child is due to start Acorns you will be invited to come and visit us so that you can meet the staff and see what we do. This would be a good time to discuss any questions you may have.  

Getting started

Starting Acorns should be a happy and exciting time. To help you and your child settle in there is a section within this booklet for you to read and fill in with your child (if you wish).  

We operate an “open door” policy so if you have anything that you wish to discuss at any time, please do not hesitate to contact us.

About  Us

Winsley Acorns Preschool has been an established part of the local community for over twenty years. It is run by a voluntary Committee of parents, all of whom are CRB checked by Ofsted.  We aim to work in partnership with parents and families within a framework that ensures equality of opportunity for all and to achieve a; safe, secure and stimulating environment where each child can reach their full potential. Acorns is regularly inspected by Ofsted, and was rated as a “Good” provider of childcare in our last inspection (October 2007). 

Parental involvement

Winsley Acorns can only exist if parents are involved.

The group is managed by a voluntary Committee of parents who employ the staff and make all major decisions. All parents and carers are invited to attend Committee meetings and become involved in their child’s education through making decisions about how the Preschool is run.  

Policies and Procedures  

The Preschool has a full range of policies and procedures which are held in our operational plan.  This is kept on the children’s drawer unit which is just inside the play area. We ask all parents to look at this document when they start. The policies include; safeguarding and protecting children, complaints procedure, equality and inclusion, special educational needs, sharing information and record keeping, behaviour management and managing medicines.  All our policies are designed to offer the best possible experience for the children and families involved with Acorns. They are reviewed on a regular basis by the Committee and Leader and comments and suggestions from parents are always welcome.

Staff  

The staff at Winsley Acorns are dedicated to ensuring that each child reaches their potential in a happy, secure and stimulating environment. In order to maintain high standards all staff are expected to use reflective practice supported through further training to continue their professional development. To ensure that each child receives the attention that they need we sustain a high ratio of adults to children.

	Staff Role
	Staff Name

	Pre School Leader
	Sandra Cooper

	Deputy Pre School Leader
	Jac Spiller

	Childcare Practitioner
	Alison Worthington

	Childcare Practitioner
	Lara Howarth

	Childcare Practitioner
	Mandie Frost


All staff hold current enhanced CRB checks and only the staff named above will have sole charge of any individual child or group of children.

Opening Times 

The pre-school is open during term time only, Monday to Thursday 0900 to 1500 and Friday 0900 to 1230.  At present we do not open on a Friday afternoon, however this may change in the future.  Please let us know if you would be interested in this session.  The session timings are 0900 to 1130, 1130 to 1230 (lunch), 1230 to 1500.  You can mix and match the sessions therefore your child may come for the morning, including lunch or not, or can stay all day.

Fees 

Please refer to our Fees Policy for details on fees and payments.

Registering in and out

The children register themselves into Acorns by taking their name from the velcro in the cloakroom area and placing their name on the velcro on a drawer that is inside the play area. The drawer is for your child’s use during that session/day at Acorns. Please check that you take all the contents from the drawer when you collect your child. We also register your child in; however if your child is being collected by someone other than you please let a member of staff know and record who is collecting your child in the Acorns register. If your child is being collected by another person other than yourself that person may be asked to give a password in order to ensure that the child is leaving with the correct person. On collecting your child please register them out in the register with the time and your signature.

Settling In 
A suitable start date is agreed for your child.  You will not be billed for the first two sessions your child attends. For the first session your child comes we recommend that you initially stay with your child; if your child appears settled you can leave them for an agreed length of time. The next session we will extend the length of time you leave your child. However we recognise you know the needs of your child and we are happy for you to decide how long the settling in process should take. We would suggest that for the first week or two you collect your child at 11.30 am as they are often very tired by this time. We also recommend that on returning to collect your child you leave Acorns promptly so they do not associate you staying with them to play at Acorns. We never leave a child to cry for any length of time and we will contact you if your child is unhappy.

What to bring 

(all items should be clearly named)

· A bag 
· Indoor shoes, either pumps or canvas shoes not slippers
· A complete spare set of clothes extra pants/knickers and tights/socks are always helpful

· If your child is in nappies please include: nappies x2, nappy sacks and nappy wipes

· If your child has a comforter please tell staff where it is placed, how your child refers to it, and what it is

· Your child may wish to also bring an item for ‘Show and Tell’ which is when each child is encouraged to talk briefly in front of the other children about an item that they have brought from home.  However this is not essential and your child may wish to sit and listen

Lunch Time

Once your child is settled they are welcome to stay for lunch and your child will need to bring:

· A clearly named lunch box containing a healthy packed lunch including a drink
· An ice pack in the lunch box as we do not have suitable refrigeration for lunch boxes  

· All food should be prepared and ready to eat with fruit such as grapes and small tomatoes cut in half 

· The lunch box must not contain any food with nuts in due to others allergic reactions  

Outside Play
We try to go outside every day so your child will need to bring suitable outdoor clothing; for most of the year this will include wellies as the grass can get very wet and in summer suitable outdoor shoes. In winter you will need to bring a hat and gloves. In summer you will need to bring a sunhat and put sun cream on your child before they come to pre-school in the morning.  Please give staff a named sun cream to keep at Acorns for the summer months.

Snack Café
Acorns operates a ‘Snack Café’ throughout each session, the children can sit and have snack when THEY choose. Healthy snacks are on offer each day, (for example, banana, carrot, apple, cucumber), and the children are encouraged to wash up their own plates and cups to promote independence and awareness of self. Please note that the Snack Café is supervised and staff are aware how often trips are made by each child. 

Newsletter

A Newsletter is distributed to all parents at the start of each term. It contains important information about the coming term, including; any planned fundraising, activities, resource requirements, dates and trips out.  Your email is requested in the registration forms so that the newsletter can be emailed to you, however it is also available on our website: www.winsleyacornspreschool.co.uk 
If Your Child Is Unwell 

If your child has had vomiting or diarrhoea within the last 48 hours it is recommended that they stay away from Acorns. If they have experienced other symptoms of illness such as a rash or a high temperature in the last 12 hours it is also recommended that they stay at home. If your child has any infectious condition please notify Acorns so that we can notify other parents. 

Absence

If your child is ill or will miss a session for other reasons please inform Acorns staff in person or by telephone in advance so that planning for activities can be adjusted accordingly.  The contact number is 01225 865131 Many thanks!

Closure

If Acorns is closed for any unforeseen circumstances such as snow, you will be rung or sent a text early that morning. For the payment of fees on the days Acorns is closed please refer to the Fees Policy. For snow days we take our lead for closure from Winsley C of E Primary school who advertise their closures on BBC Wiltshire.

Outings

Outings/visits may take place within walking distance of the preschool to places of interest in Winsley, for example the play park, farm and village shop.  We will also visit the Primary School and grounds. These outings/visits are for the children’s enjoyment and as part of their learning experiences.  Your permission will be requested on the consent form that is completed prior to your child starting Acorns.  If an outing/visit requires transport further permission will be requested.  

Rising 5’s

We have an excellent relationship with Winsley C of E Primary School. We provide a comprehensive induction for Acorns children starting at Winsley School, which is run within the school and in conjunction with the Reception Class teacher.  This usually takes place over six mornings during the summer term before the children start school. We would like to stress that although we have strong historic links with Winsley Primary School, Acorns is open to all local children, wherever they will eventually go to school!

Record keeping

We use information we gain from observations, photographs, children’s and parent’s contributions to document and record children’s development in a ‘Learning Journey.’ The records of any child are confidential; however parents with parental responsibility have a right to view their child’s records and request to view other records following the procedure in the sharing information and record keeping policy. 

Key Person

The preschool operates a key person system, this means that each member of staff has a group they are particularly responsible for. Your child’s key person also maintains your child’s records in their Learning Journey, overseen by the preschool leader. Within the Preschool we aim to support all children to develop their potential at their own pace and using a key person system supports planning a curriculum to meet children’s individual needs. 

The ‘Learning Journey’

When your child starts at Acorns they will be given a yellow A4 Book. This is their ‘Learning Journey’ which is filled in by staff each week with their observations of your child. It will also include photographs and creations, drawings and mark making completed by your child whilst at Acorns. 

The Learning Journey is also for you to use and add to at home. Examples of what to include might be what your child enjoys playing, are interested in and different behaviours; or milestones such as when your child sleeps through the night or first uses the potty. Please keep adding to the Learning Journey over the time your child comes to Acorns. With your permission the Learning Journey will be passed to primary school as part of the transition process and returned to you by the primary school to keep as a record and memories of your child’s time with us at Acorns.  

Unique Children

To ensure that your child feels valued for any of their own individual and unique achievements ‘wow’ note slips are on the parents notice board. These are:

· A verbal or short written note of any small/large achievements that your child has made (putting socks on that morning, an act of kindness, tidying toys away etc..)

· You can give the notes or describe the achievement to any member of staff 

· Your child’s achievement will be recognised in circle time and then included in their learning journeys

Your child may have as many wow notes as will not decrease the ‘wow’ factor and therefore devalue their meaning
The Early Years Foundation Stage Curriculum

Acorns works within the framework of the Early Years Foundation Stage Curriculum, which is applicable for children aged 0-5 years (birth to the end of Foundation Stage 2, Reception Class). It covers six areas of learning:

Communication, language and literacy

Children are encouraged to extend their vocabulary and fluency by talking and listening and by hearing and responding to stories, songs and rhymes. They are helped to understand that written symbols carry meaning, to be aware of the purpose of writing, and when they are ready, to use drawn and written symbols independently. They will be encouraged to become familiar with books and to handle them appropriately and be aware as to their uses as both a source of stories and pictures and for reference.  

Personal social and emotional development

The children are supported to develop confidence, autonomy and self-respect.  They are encouraged to work and concentrate independently and to share and co-operate with other children and adults.  Through activities and practical example they learn acceptable ways of expressing their own needs and feelings and learn to respect those of others.  All children as appropriate are encouraged to take responsibility for themselves and for the group and its property.

Problem solving, reasoning and numeracy

Through adult supported experiences the children become familiar with the sorting, matching, ordering, sequencing and counting activities that form the basis for early mathematical development. They will be supported to use their developing understanding to solve practical problems, and will be introduced to the language of mathematics: identifying objects by size, shape, position, volume and number. If they become ready they will be introduced to simple mathematical operations such as adding. 
Knowledge and understanding of the world
Children are allowed to observe and explore a wide range of materials, both natural and manufactured, within their environment. They can learn to recognise similarities, differences and patterns and to record their findings.  Children are encouraged to respect other people and to expect respect for themselves. Under supervision they are allowed to extend their technological knowledge by using a range of simple tools.

Physical development

A safe and supervised environment both indoors and out allows the children to develop confidence and enjoyment in the use of their own bodies and to meet challenges with an increasing level of skill.  They will also develop the fine motor skills that they will need to handle tools and small objects, and begin to develop an awareness of their bodies and what keeps them healthy.

Creative development  

The children are encouraged to explore shape, texture and colour in both two and three dimensions using a wide range of materials. They will be encouraged to express their ideas and responses in a variety of media and will be encouraged to use their inventiveness and imagination in role-play and musical activities.

Planning the Curriculum

At Acorns we begin to develop the curriculum by observing the children and assessing their interests, development, learning and speaking to parents, before planning challenging but achievable activities and experiences to extend children’s learning. Acorns follow children’s leads, needs and interests to discover topics and themes that are relevant to the children which are used to plan the Early Years Foundation Stage curriculum. This approach to the curriculum allows the children to access the areas of learning in a fun and relaxed way. So you know what your child is learning the weekly topics or themes are alongside our weekly planning on the notice board in the cloakroom area.

How can you help?

The parents’ newsletter, which is produced at the beginning of each term, may make suggestions for possible activities to do at home with your child, should you choose to do so. We may also ask for particular resources (if you have them) to be brought in to support activities for example; ‘junk’ for modelling space rockets. Other resources to support our topics or themes are always welcome such as books, music and toys. You may be able to offer a skill that is relevant to the week’s topic or theme and give time to come into speak/play with the children.

Welcome to Winsley Acorns Preschool

Dear : .............................................................

Soon you will be starting Acorns. This book will help you to find out all about us and lets you tell us about yourself and the things that you like to do. At Acorns you will meet lots of children just like you! Maybe you know someone who goes to Acorns or another nursery already? At Acorns the grown ups who look after you are called Sandra, Jac, Alison, Lara and Mandie. They will play with you and help you if you do not know what to do. At Acorns you will find lots of toys to play with, you will be able to paint and play in the sand and do lots of other things too. Sometimes we get quite messy so it is better to wear old clothes to Acorns.

When you come to Acorns someone will show you where to hang your coat and bag and where to put any other things you may want to bring with you. Your peg label and the names for you to take and place on a drawer in the play area will have a picture on for you to recognise. Your drawer is for you to put things in that you make or draw at Acorns that you want to take home. You may want to put your ‘show and tell’ in your drawer, however if it does not fit please put it in the labelled box; whoever collects you can help you to remember to take it home. Sometimes there will also be notes from Sandra in your drawer for you to take home to your parents. When you have hung up your coat you are free to explore!

Ask a grown up to write your name here now so that you can see what it looks like. 

[image: image8.png]



At Acorns your key person will be:  ............................................................ They will write in your Learning Journey and play with you. If you need to go to the toilet while you are at Acorns you can ask a grown up to take you. When you get bigger you can go by yourself, but always tell a grown up where you are going.

Lots of children stay for lunch at Acorns; you can too if you would like. You will need to bring a lunch box with something to eat and a drink. What is your favourite kind of food?  Ask a grown up to write down the things that you like to eat.


All about you!

This is a place to tell us about you!

My name is: ............................................................ I am: ..................... years

I like to be called: ...................................................

The grown ups who live in my house are: .............................................................................

................................................................................................................................................

I do or do not have:............................. sisters and or: ................................... brothers

They are called: .....................................................................................................................

The other people I care about are: ........................................................................................

................................................................................................................................................

My special things are: ............................................................................................................

You can use this page to draw a picture of yourself or something special to you.
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I Can do!

This is the page where you can tell us about all the things that you can do. Can you do or use any of the things in the pictures?  

Parents: encourage your child to talk about the things that they can do or use e.g. build with bricks, put their coat on, do their zip up, do they like looking at books, can they listen to stories or use the toilet
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What can you do? ........................................................................................................................................................

................................................................................................................................................................................................
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 What do you like doing?

..................................................................................................................................................................
.................................................................................................................................................................

Food I like to eat:





My name is:











